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	PROPOSAL FORM


Recruitment Companies
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	Please attach a copy of:
· Your own standard terms of business
· Any Non-Standard terms you may agree to

Recruitment Business Proposal Form
CONTACT DETAILS

	Contact name: 
	[bookmark: Text1]     

	Contact number:
	     

	Email address:
	     


Business details

	Company name:
	     

	Company trading address:
	     

	
	     

	
	Postcode:
	     

	Do you operate under a trading name, if so – please confirm:
	     

	Company established:
	Click or tap to enter a date.
	Company website:
	     

	Existing renewal date?
	Click or tap to enter a date.
	Current insurer?
	     

	Existing insurance premium spend?
	     



	Employers Reference / PAYE number:
	     



	Does the business and/or activities fall outside of the following business description? If yes, please expand in the blank box below;

	Recruitment and Employment Agency as defined by the Employment Agencies Act 1973

	     






COVER REQUIRED

Please select as appropriate;

	Employers Liability:
	£10,000,000 ☐ £25,000,000 ☐

	Public / Products Liability:
	£1,000,000 ☐ £2,000,000 ☐ 
£5,000,000 ☐ £10,000,000 ☐

	Drivers Negligence:
	£5,000 ☐ £10,000 ☐ any one claim (£50,000 aggregate limit)

	· If Drivers Negligence included, how many drivers will be on the road at any one point?
	     

	Professional Indemnity:
	£500,000 ☐ £1,000,000 ☐ £2,000,000 ☐ £5,000,000 ☐ £10,000,000 ☐

	Do you have contracts, that require you hold “Vicarious Liability” where you are responsible for the actions of the workers in which you supply?
	Yes ☐ No ☐

	Fidelity Bonding:
	£100,000 ☐ £250,000 ☐ (only some insurers offer)

	Legal Expenses:
	£100,000 ☐ £250,000 ☐

	Cyber Liability:
	£250,000 ☐ £500,000 ☐ £1,000,000 ☐ £2,000,000 ☐ £5,000,000 ☐

	Management Liability:
	£500,000 ☐ £1,000,000 ☐ £2,000,000 ☐

	· Corporate Liability
	£250,000 ☐ £500,000 ☐

	· Employment Practice Liability
	£250,000 ☐ £500,000 ☐

	Office cover:
	

	· Buildings
	£     

	· Computer equipment:
	£     

	· Contents:
	£     

	· Portable Equipment:
	£     

	Business Interruption;
	

	Loss of Revenue:
	£     

	Additional Expenditure:
	£     

	Indemnity Period (in months):
	        



	Do you have separate policies for the following elsewhere, that you would like to discuss separately:
	

	Motor Fleet insurance
	Yes ☐ No ☐

	Personal Accident / Travel insurance
	Yes ☐ No ☐

	Trade Credit insurance
	Yes ☐ No ☐

	Personal Home insurance
	Yes ☐ No ☐

	Personal Motor insurance
	Yes ☐ No ☐



FINANCIALS

Please confirm the annual payroll, to all supplied temporary workers, we will note “own staff” in a short while. If “other”, please confirm via supporting email, the breakdown of what this relates to in terms of activities.

	
	Placed under your own standard terms*
	Placed under end hirers terms, SDC remains with end hirer**
	Placed under end hirers terms, SDC sits with yourself***

	Clerical / Non-Manual
	£     
	£     
	£     

	IT / Professional
	£     
	£     
	£     

	Medical / Nursing
	£     
	£     
	£     

	Domiciliary Care
	£     
	£     
	£     

	Light Manual
	£     
	£     
	£     

	Drivers
	£     
	£     
	£     

	Construction / Heavy Manual
	£     
	£     
	£     

	Rail Work – Green Zone
	£     
	£     
	£     

	Rail Work – Red Zone
	£     
	£     
	£     

	Welding / Heat work
	£     
	£     
	£     

	Offshore - Clerical
	£     
	£     
	£     

	Offshore - Manual
	£     
	£     
	£     

	Other – Please expand
	£     
	£     
	£     



*All placements are under your own standard terms of business, generally under REC or equivalent
**All placements are under end hirers terms, but supervision, direction and control remains with them, the end hirer
***All placements are under end hirers terms, but supervision, direction and control sits with your business

Please confirm your turnover, for the following – this must be an annual combined figure, inclusive of any workers wages and any mark-ups, regardless of whether payrolled yourself, or via a third party, i.e. an Umbrella or Payroll company;

	Turnover type
	UK Only
	Europe
	USA/Canada
	Rest of the World

	*Temporary Staff (last 12 months):
	£     
	£     
	£     
	£     

	Temporary Staff (next 12 months):
	£     
	£     
	£     
	£     

	*Permanent Placements (last 12 months):
	£     
	£     
	£     
	£     

	Permanent Placements (next 12 months):
	£     
	£     
	£     
	£     


*If you are a new business, please project for the next 12 months


INTERNAL FINANCIALS

	Number of own staff:
	        

	Own Staff payroll:
	£     



GENERAL DECLARATION & MATERIAL FACTS
Please answer all declaration and material facts questions as below. Please provide further details, for any where the answer is “Yes”.

	
	Answer

	Has any proposer, director or partner of the business or its subsidiaries ever, either personally or in any business capacity, had a proposal refused or declined or ever had an insurance policy cancelled, renewal refused or had special terms imposed?
	Yes ☐ No ☐

	Has any proposer, director or partner of the Trade or Business or its Subsidiary Companies ever, either personally or in any business capacity had any convictions, criminal offences or prosecutions pending other than motor offences?
	Yes ☐ No ☐

	Has any proposer, director or partner of the Trade or Business or its Subsidiary Companies ever, either personally or in any business capacity been declared bankrupt or insolvent or been the subject of bankruptcy proceedings or receivership/ insolvency proceedings?
	Yes ☐ No ☐

	Have there been any incidents over the last 5 years that could have, or have, given rise to a claim?
	Yes ☐ No ☐

	Are you (the proposer) or any of the named insureds, or beneficiaries subject to trade and economic sanctions of the UK, EU, US, UK any other relevant jurisdiction?
	Yes ☐ No ☐

	After enquiry, are any of the Partners/Directors aware of any circumstances which are likely to give rise to a claim against the firm or their predecessors in business or any of the present or former partners?




	Yes ☐ No ☐

	GENERAL DECLARATIONS & MATERIAL FACTS CONTINUED…
	Answer

	Is any of the work undertaken by temporary workers, involved in work on nuclear installations, petrochemical works or offshore (oil & gas):
	Yes ☐ No ☐

	Is any of the work undertaken by temporary workers, involved in aviation, rails, ports or power stations – or involving asbestos?
	Yes ☐ No ☐

	Any work involved with steeples, chimney shafts, demolition, work on bridges, blast furnaces, mines, tunneling, quarrying, explosive, below 5 metres or above 15 metres?
	Yes ☐ No ☐

	Do you supply any workers within the following industries?
· NGO’s, charities/aid organisations, public entities?
· Jails, remand or detention centres, immigration centres or bail hostels?
· Healthcare operations involving admitted patients?
· Residential exposures such as child/adult assisted living, rehabilitation centres, educational establishments?
· Non transient captive public exposure (eg cruise ships)?
	Yes ☐ No ☐



	Additional Information;

	

     



















	Further Additional Information, if required;

	
     

































[bookmark: Text2]Signed __     ______________________________ Dated _______________________

Print full name _     ____________________________________

Position __     ______________________________________________
(this declaration must only be signed by a Director/Officer or Proprietor of the above named company)
1
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